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SUPERVISION OF CHILDREN POLICY
Procedure: 

The Manager or Person Responsible will ensure adequate staff are present at all times to meet or better licensing requirements and to adequately supervise all children in attendance. A designated “person responsible” will be on-site at all times. 

 Children will be in the sight of an adult at all times. Staff will be rostered to ensure all areas i.e. the main playroom, outdoor playground, toileting area, deck area and upstairs areas 
(if required) have adequate staff supervision to meet the needs of the children as required.
Should child attendance numbers exceed 39 overflow will be transitioned to the upstairs area with the appropriate staffing child ratio. This area will be set appropriately to ensure all required regulations and legislation is met or exceeded. 

 Breaks for staff will be scheduled to enable adequate supervision of children.

Staff morning and afternoon tea breaks will be for a total of 15 mins (including meal and drink preparation)

Staff involved in supervision must not leave children unsupervised under any circumstances unless relieved by another staff member. Ensure that both parties are clear on the supervision duties and expectations around these. 

Rationale:

Supervision is perhaps one of the key requirements in the prevention of accidents and injury throughout the centre. Staff require the skills to be able to assess potential risks during supervision and be able to implement changes to supervision to avoid accidents or injury. New and relief staff should be informed of potential supervisory risks according to each individual child in a confidential and sensitive way.

Aim:

To ensure the potential for accidents and injury to children is reduced.

For staff to be aware of the variables relating to supervision.

To ensure safety for children when participating in excursions.

For staff to evaluate supervisory practices.

Implementation:

Parents will:

 Hand children over to a staff member on arrivals and ensure a staff member is informed when departing
 Inform staff if someone other than those who are authorised to will be collecting the child.

 Ensure the ‘authorised person to collect’ information is up to date.

 Inform staff of any current or pending court orders affecting the child and provide the centre with a photocopy of the court order to be kept with the child’s enrolment form.

 Adhere to correct sign in and out procedures.

Ensure that access gates are secure and closed after entry or exit.

Staff will:

 Never leave a child unattended on the nappy change table/mat.

 Never leave a child unattended to eat or drink, including from bottles (choking is often silent).

 Ensure that all children are within sight and/or hearing of staff at all times. As per our hazard identification form please be aware of potential blind spots located on the sides of the building.
 Ensure that where multiple areas are available to children at the same time

 (indoor/outdoor activities) all areas are supervised.

 Position themselves appropriately and arrange equipment, furniture and activities appropriately to allow scanning of the environment to occur.
Communicate effectively by informing other staff if they are leaving an area.

Be flexible to allow for small groups of children who may require supervision eg: A group of children who are still eating their lunch.

Be aware of the cultural and individual supervision needs of each child eg: a child may require private space but will still need to be supervised.

Under two teachers are to accompany under two tamariki when in the outside area. Should this not be achievable for any reason under two team to communicate with the outside teacher to ensure younger children’s safety is not compromised in mixed age groups..
Regularly evaluate their supervisory practices through staff meetings, staffroom discussions, and at other times when required.

Discuss the best position points of supervision (especially in the playground) to avoid clustering in one spot. Supervision should be active
Ensure staff: child ratios are correct at all times to assist supervision.
Ensure supervision of excursions adheres to Regulation guidelines

Ensure all access gates and playground gates are closed after entry and exit.

Mitigation of Lift Area: The lift has a digital code operated entrance. The code for the lift will be kept in the office at all times. The lift is only able to be activated by Staff.
Management will:

 Support staff in developing a plan for improving facilities and correcting problems if effective supervision is difficult due to the design of buildings or grounds.

 Maintain current records relating to authorise people to collect each child, court orders and custody issues.
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