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Relievers Policy

Policy: Management will ensure licensing requirements are met at all times.
We aim to provide a consistent environment for children and teachers therefore Management will endeavor to employ familiar consistent relatable relievers as required.

Procedures:

· Senior staff will identify appropriate relievers, both certified teachers
And non-certified teachers.
· All relievers will complete a Police Vet as required by the VCA 2014 through
the NZ police upon applying for relief positions within the centre.

· if a reliever company is being used they are responsible for vetting and setting remuneration for relievers.

· All relievers will complete all the required pre-employment documentation supplied
These will include IR330, Kiwisaver, personal contact information
· Relievers rate of pay will be determined by NZEI Guidelines, relevant experience and required duties
· Any casual employment will be subject to a “no result” police vet. They will also complete a 7 step safety check before employment.
· Relievers will only work in the over two area/ Kitchen area and will not

be involved in the toileting/sleeping duties, unless they are familiar with children
and the children are comfortable with them.
· A list of appropriate relievers will be kept on the office wall and
updated regularly.
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